WEDDING INFORMATION
ST PAUL’S PRESBYTERIAN CHURCH, SPRING HILL, BRISBANE

The wedding package includes:
¢ Liaison with St Paul’s volunteer weddings coordinator throughout
Assistance of the coordinator at the rehearsal and at the ceremony
Wedding rehearsal period of up to 90 minutes
On the wedding day, a period of up to 3 hours for availability of the church
Services of church officer (to open and set up church facilities and to lock up)
Satin ribbon bows on the pews (optional)
Floral arrangements provided by the church’s Flower Guild (optional)
Sound system operator with up to four microphones of various types
Live streaming facilities if St Paul’s operator is available (optional) (Operator fee is extra)
Availability of the pipe organ for beautiful live processional music (Organist fee is extra)
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Package price: $2,130
Not including a fee for the officiating Minister.

If you have questions not covered here, our volunteer weddings
coordinator will be delighted to hear from you.
weddings@stpaulspc.org.au

Booking Enquiry

1.1 Once you've read through this information you are invited to complete the online Booking Enquiry
form on the Weddings page. Our weddings coordinator will acknowledge receipt of your form, and
will be in touch after seeking approval from St Paul’s Minister for the church to be used for your
wedding, with either your own Minister officiating, or St Paul’s Minister. (See 2.2, 2.3 and 3.3)

1.2 If the approval is in place, you will be invited to visit St Paul’s by arrangement with the weddings
coordinator. This is best arranged for a Sunday morning for the 9:30 am service, to experience
worship in the beautiful space and then stay on to chat over morning tea with the coordinator.

1.3 Weddings may be held on Saturdays and on Mondays, Wednesdays and Fridays if there are no other
bookings. The church is available for a maximum period of three hours for the wedding ceremony
and photographs.

1.4 The adjacent church hall can be booked separately for an additional fee and additional time period
if you would like to serve refreshments in the hall or the grounds. (See more at No. 14)

2. Marriage Service and Celebrant
2.1 The Marriage Service is a Christian religious ceremony, as well as a legal one.

2.2 If a couple wish to be married in St Paul’s by a Minister whom they have known and associated with
previously, the details of this Minister will be provided on the online booking enquiry form.

2.3 If St Paul’s Minister approves your wedding with your own choice of Minister, your Minister will need
to provide to St Paul’s Weddings Coordinator a copy of the Certificate for Public and Products liability
that his church holds for him if he is from a denomination other than Presbyterian.

(You will need to ask your officiating Minister about his fee and marriage preparation course.)
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3. Formalities and Legalities

3.1 The Marriage Act states that formal notice of an intended Marriage must be handed to the officiating
Minister no later than one month before the date of the wedding. When formal notice is completed,
another appointment will be necessary for the signing of a Declaration stating that there is no legal
impediment to the marriage.

3.2 You must produce your birth certificates, or an Extract thereof, before anyone can marry you.
This is a strict requirement of the Marriage Act. If you have been married before, you must also
produce documentary evidence regarding the termination of that previous marriage.

3.3 Having reserved the date and time, you should make an appointment to see your officiating Minister
to discuss the arrangements for the service, pre-marriage counselling, and to give formal notice of
the intended marriage on the form prescribed by the Marriage Act. Your officiating Minister will want
to meet with you several times.

4. Deposit and Insurance

4.1 A deposit of $500 is required to lock in your booking with the church and an invoice will be sent after
you meet with our coordinator and confirm you wish to proceed. The deposit will be non-refundable
if the booking is cancelled within 6 weeks of the event.

4.2 As explained at 2.3, if the officiant is not a Presbyterian Minister, he must provide to St Paul’s a copy
of the Public and Products Liability Certificate of Insurance that his church holds for him.

4.3 If the couple are not members of a Presbyterian Church, and are being married by a Minister of a
denomination other than Presbyterian, the couple will be required to complete a Hire Agreement
form and purchase a Public Liability Policy through the Presbyterian Church’s nominated insurer. A
quote for this cost can be ascertained by the couple via this online link One-Off Public Liability Insurance
— Community Event Insurance — LCIS Community Group Risk Management, not for profit Risk management
(localcommunityinsurance.com.au) The couple will complete the online form and send their remittance
directly to the insurance company. A copy of the certificate must be provided to St Paul’s weddings
coordinator and identified on the Hire Agreement.

5. Wedding Day Time Allocation

5.1 A maximum three hour window of time is allowed for availability of the church on the day. It starts
1 hour before the ceremony’s scheduled start time when St Paul’s church officer opens up. This time
allows for any last minute set up, guest arrival, time for the ceremony and then photographs
outdoors afterwards (or indoors if required or if the weather is inclement.)

5.2 St Paul’s volunteers will be on hand to assist - weddings coordinator, church officer/sound technician.
5.3 Additional use of the grounds or hall for further celebrations can be requested and costs will apply.

(See 14.1)

6. Rehearsal
6.1 A 90 minute time slot will be allowed for this, ideally scheduled a day or two before your special day.

6.2 St Paul’s volunteers will be on hand to assist with fine tuning details such as rehearsing the bridal
entry, the positioning of the attendants, musicians’ sound check and microphone selection with the
church’s sound technician, the positioning of a table for singing of the register, just to name a few.
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6.3 Your officiating minister will run through the basics of the ceremony. If the rehearsal is to be on a
week night, please be aware that for parking, St Pauls Terrace is a clearway from 4 — 7 pm and parking
in the church grounds before 7 pm is not available on Monday and Thursday nights due to other
events in the hall and those users having priority to park on site before 7pm.

6.4 Once the deposit is paid, the weddings coordinator will email Planning Forms, so that you can
indicate your preferred day and time for the rehearsal.

6.5 These forms will also allow you to identify other requirements from the church for the ceremony e.g.
flowers, music, organist, live streaming and booking of the hall if extra use of the property is required.

7. Seating
7.1 St Paul’s church can seat up to 350 guests in traditional red cedar pews, 18 pews on each side of the
centre aisle.

7.2 The long central aisle provides a focal point for the entry of the bride.

7.3 A table and leather-upholstered chairs are provided for the couple to sign the
Marriage Register.

8. Floral and Pew Decorations

8.1 Floral decorations are a feature of every weekly church service at St Paul’s,
arranged by the Flower Guild. The Guild can prepare floral arrangements for
your special day, and this is included in the overall fee. You will have
opportunity to discuss with the Guild your preferences of colour and types of
flowers. The Guild’s floral arrangements must remain in the church at the
conclusion of your ceremony, for use in the weekly church service.
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8.2 If you choose not to use the Flower Guild, a deduction of $350 will be applied to the final fee.

8.3 The church can supply white satin bows for the ends of the pews at no extra cost. Alternatively you
are welcome to provide your own decorations on the ends of the wooden pews, but please do not
use drawing pins or adhesives. You will need to arrange for someone to promptly remove those
decorations after the service.

8.4 Any own choice floral decorations are to be installed during the 90 minute wedding rehearsal time,
if there are no other events in the church between then and the wedding day. Otherwise, prepared
floral arrangements can be put in place in the 1 hour window before the ceremony start time.

9. Music

9.1 A special feature of St Paul’s is the historic pipe organ, whose magnificent
sounds in the acoustics of the beautiful gothic space are just right for such a
special occasion and for the grand arrival of the bride down the long aisle.
The weddings coordinator is the church organist and can offer suggestions
of music selections. The organist fee is paid separately to the organist.

9.2 If you wish to incorporate recorded musical selections in the service these sound files must be
provided on USB in mp3 format and tested with our sound technician at the rehearsal. If using a
different source for recorded music e.g. Spotify on a phone, have a friend bring/operate their device
and their own 6 mm cable to work alongside the church sound technician to link the device to the
sound system. If having musicians/singers, they must all attend the rehearsal for a sound check.
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10. Audio Visual
10.1 St Paul’s sound system provides excellent audio reception throughout the church building.

10.2 St Paul’s sound operator will be present at the rehearsal and on the big day.

10.3 A variety of microphones is available for any vocalists or instrumentalists you might have and for
the Minister a choice of handheld radio mic, lapel mic, or headset mic.

10.4 Livestreaming the marriage service is possible with St Paul’s in-house facilities if the St Paul’s
operator is available. (The operator fee is additional to the wedding package.)

10.5 If the St Paul’s operator is not available, and livestreaming is required, the couple would need to
arrange for another provider with their own equipment.

11. Photography and Videography

11.1 With its beautiful stonework, gothic arches and stained-glass windows, St Paul’s Church and church
grounds provide an ideal setting for photographs of your special day. Please discuss with your
officiating Minister what photograph and video opportunities are permissible during the service.

11.2 Your professional photographer may take photographs of the wedding party and selected groups
inside the church at the conclusion of your ceremony and in the grounds within that 3 hour period.

12. Confetti
12.1 No confetti, rice or flower petals are to be thrown. Please inform your guests of these restrictions.
Bubbles are acceptable outdoors.

13. Parking
13.1 Parking on site is limited to bridal party cars, officiating Minister, St Paul’s wedding volunteers and
vehicles for disabled guests.

13.2 Please advise your guests to use street parking and that parking in the church grounds is reserved
for designated cars only.

13.3 Parking in St Pauls Terrace is free on Saturday from midday but metered on weekdays and Saturday
mornings.

13.4 St Pauls Terrace is a clearway from 4 — 7 pm weekdays.

14. Church Hall and Grounds

14.1 The church hall is located adjacent to the church and is
available for hire at an additional cost for your guests to enjoy
light refreshments after the ceremony or for a reception.
This additional booking also allows for the grounds to be used
if required for serving refreshments e.g. coffee or gelato cart,
and the hall would be your fallback venue if shelter from the
elements is needed.

14.2 The weddings coordinator can provide you with more information and you should advise her as
soon as possible if you are considering use of the hall, so it can be booked tentatively if there is no
other booking already in place.
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